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o =
npoTokon Ned  Vnpaensiowero Coeeta -' e \ ey JLIT.JIoxoBa
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onoxerue o oubmuoreke MBOY COII Ne29 ¢ yriryOnEHHBIM iixygc}'{-ﬂe_;\l Eir[;‘f‘ﬁ{ﬁ'i-‘ié'}{uro A3bIKa UMEHHU
Iepost Poccun A.B. JIHETIPOBCKOTO T. Bramifkangasa:

1. OO0mue MoN0KReHUs
1.1.HacTosiiiee oJI0KeHNE COCTABICHO U pa3paboTaHO B COOTBETCTBUM € denepabHBIM 3aKOHOM
No273-®3 ot 29.12.2012r. « O6 obpazosanum», OenepabHEIM 3aKOHOM PO Ne78-03
« O BuGIMOTeTHOM metiey oT 29.12.1994r., ®enepanbrbiM 3axoHoM Nel 14-®3 « O
NPOTHUBOAEHCTBUH IKCTPEMHUCTCKON JEATCIBHOCTH OT 25.07.2002r, m YcTaBoM yUYPEKACHU.
1.2 BubnuoTeka SBISIETCS CTPYKTYPHBIM 1IOJIPa3IC/ICHUCM MBOY COII Ne29 ¢ yrinyOieHHbIM
W3yHdeHHeM aHTTHICKOrO A3bIKa I'. BranuKaBKasa, y4acTBYIOMMM B yueOHO-BOCITUTATEIIBHOM
MIpOIIECCE B LEMSIX 00€CTeUeHIs paBa y4acTHHKOB 06pa30BATENLHOIO ITPOLiEcca Ha OeCTaTHoe
MOTB30BaHNE OUOTHOTEUHO-HH(POPMAMOHHBIMK pECYpCaMu.
1.3 JlesrestbHoCTh GubmioTeky MBOY COLII Ne29 1. Brnajmkaskasa (nanee- 6nbmmoTexa)
otpakaetcs B Ycrase MBOY COLI No29 . Briagnkaskasza. O6ecredeHHOCTL OnbIHOTEKH
yUeOHEIMU, METOAMNTIECKMMHU W CIIPABOYHBIMHU JIOKYMEHTAMU Y IUTBIBACTCS NIPU THLIEH3HPOBAHWH
061e00pa30BaTEIBHOTO YIPSIKACHUS.
1.4 Ienn 6u6:morekn MBOY COI Ne29 r. BnajmkaBkasa COOTHOCATCS C LEIISIMH
06pa3oBATENBHOIO YUPEXRACHHSL: (OPMUPOBAHNE obure KyabTYphI THYHOCTH 00y AlONIMXCS Ha
OCHOBE YCBOEHUS 00513aTeNbHOTO MHHAMYMA CONCPKAHH 0611c00pazoBaTETbHBIX TPOTPAMM, HX
ananTanus K )KM3HA B 00UIECTBE, CO3/IaHNe OCHOBRI JITIST OCO3HAHHOTO BLIGOPA W TTOCIENYIOIICTO
OCBOCHUS POGECCHOHATBHBIX 00pa30BaTeIPHBIX NPOrpamMM, BOCTIUTAHIE IPaXIaHCTBEHHOCTH,
TPYLOTEOOHS, yBAOKEHUS K TIpaBaM 1 cBOOO/IaM HeI0BEeKa, 06BH K OKpYyxKarotet ripupose, Poanse,
cembe, POPMHPOBAHKE 3HOPOBOrO 00Pa3a KU3HHU.
1.5 B cootsercTBrE ¢ M3 « O IPOTHBOJEHCTBIN JKCTPEMHCTCKOH JICATEIHOCTHY Nel14-®3 ot 25
wonst 2002 Toa B MKOTBHON GHEIMOTEKe 3aIpeIleH0 PaciipoCTpaHeHne, IMPON3BOACTBO, XPAHEHHE
¥ FICITOJTB30BaHNe JTUTEPATYPhl KCTPEMHCTCKON HANPaBICHHOCTH.
1.6.BrbroTeKaph ONWH Pa3 B TOJIYTOANE TIPOBOANT CBEPKY MMEIOWINXCS B bonnax GndmoTeKn
JOKYMEHTOB ¢ DelepalbHbIM CIMCKOM SKCTPEMUCTCKIX MaTepHANoB, W3BIMAET UX 13 0bopora
GUGITHOTEKH, BEIET XypHa cBepok dponna GrubimoTexkn ¢ denepaibHBIM CITUCKOM
IKCTPEMHUCTCKIX MaTepPHAIIOB.
1.7. TTopsLgoK TIONB30BAHMST HCTOUHUKAMY HH(QOPMALIAH, TIEPEIeHb OCHOBHBIX YCIIYT W YCJIOBHS WX
npeocTaBieHus onpeaensorest [ogoxennem o 6nomoreke MBOY COILI Ne29 r. Bragukaskasa
[ToJOMKEHHEM O TIOPAZIKE 00eCTIEeHUs 00y HaIOTINXC s yueGrnkamu 8 MBOY COI Ne29.
1.8.0611c06pa30oBaTeNbHOE YUPEKICHUE HECET OTBETCTBEHHOCTE 3a JIOCTYTTHOCTE 1 Ka4eCTBO
GUGTHOTETHO-HHPOPMATTMORHOTO 00CTyKUBaHMs ONOTHOTERH.
Opranusanyst 06CTyKUBaHHUS! yIaCTHUKOB 06pa3oBaTEILHOTO TIPONECCa TPON3BOJTCS B
COOTBETCTBHN ¢ TPABMIAMH TEXHUKH GE30MAacCHOCTH U TPOTHBOITOXKAPHBIMY, CAHITAPHO-
PUTHEHMYECKUMI TPeOOBAHUIMHU.
2. OcHOBHBIE 3a1a9H

OCHOBHBIMY 3a1a9aM¥ IMKOJIBHON OMOIHOTEKH SIBIIAIOTCS:

-obecneueHre yyacTHIKaM 00pa3oBaTesIbHOTO Mporecca — 06 yHAIOIIMMCS, [IEaTOT HIECKHM PabOTHIKAM,

POMUTEISIM (MHBIM 3aKOHHBIM MpefCcTaBUTETsIM) 00y Tarotmxcst (1anee — MOJTB30BATEIIIM) — JOCTYTA K

HHGOPMATIVH, 3HAHHSIM, HIEAM, KYJIbTYPHBIM HEHHOCTAM TIOCPEACTBOM HCTIOTB30BaHMst ONOIIMOTEYHO-

HHGOPMAIMOHHBIX PECYPCOB IIKOJIB HA PA3JIUIHBIX HOCHTEIIAX: GymMakHOM (KHIKHBL GOHJL, GOHI

TIEPHO/IYECKIX M3IaHHH); KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH) W MHBIX HOCUTETISX;

- BOCTIMTAHME KyJTbTYPHOTO H IPaXIaHCKOTO CaMOCO3HaHHs, TOMOLIb B COIHATH3ALITH obyuatomerocs,

pa3BUTHH €10 TROPUIECKOTO MOTCHIMATNA,

- pOpMHPOBAHNE HABLIKOB HE3ABMCHMOTO 6UGITHOTETHOTO TONB30BATENs: 0OyUeHNEe OUCKY, 0TOOpY 1

KPUTHUECKOH OlEHKE HHHOPMALIHH;
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- COBCPIIEHCTBOBAHHUE MPEOCTABISIEMBIX OMOIMOTEKON YCIIYT Ha OCHOBE BHEIPEHUS HOBBIX
HH(OPMAIMOHHBIX TEXHOJOTUH U KOMITBIOTepH3ain OHOJIMOTEIHO-HH(OPMAIIMOHHBIX TIPOIECCOB,
dopmuposanue KoMPOpPTHOH OUOIUOTEYHON CPEIBL.
3. OcHoBHBbIC PYHKIIHHT
JInst peanTi3aliid OCHOBHBIX 3a1a4 OuOimMoTeKa:
3.1.bopmupyet GoHI OMONTHOTEYHO-NH(OPMALIMOHHBIX PECYPCOB WIKOJIBL:
-KOMTIJTEKTYET YHUBEpCAJIbHBIN (OHT y9eOHBIMHU, XYA0XKECTBEHHBIMHU, HAYYHBIMH, CIIPABOYHBIMH,
MearorHuecKUMU 1 HayYHO-TIOMYJIIPHBIMA JJOKYMCHTaMU;
-niortontaseT GoHI HHOOPMAIMOHHBEIMU pecypcamu ceTn MHTepHeT;
3.2.co3maeT nHGOOPMALMOHHYIO IPONYKIIHIO:
-OpTaHU3YET ¥ BEACT CIpaBoYHO-OMbIHOrpaddecknil anmapar: KaTajaoru (andaBUTHBIH,
CHCTEMATHYECKHMH), KAPTOTEKU (CHCTEMATHUECKYIO KAPTOTEKY CTaTell, TeMaTHUECKHE KapTOTEKH),
QJIEKTPOHHBIN KATaJIOT;
3.3.ocymectBiseT aupdhepeHIHpoBaHHOE ONOIHOTEUHO-UHPOPMALTMOHHOE 00CTYKUBAHUE
00yJarOmuXCsl:
-opranu3syer o0y4eHre HaBbIKaM HE3aBUCUMOTO GUOTHOTEYHOTO OIb30BATE U IIOTPEONTENS
WH(GOpMAIUK, CONeHCTBYET MHTETpAllMK KOMIUTEKca 3HaHUH, yMEHNH U HaBBIKOB pabOTEI ¢ KHUTOH U
undopmauuei;
- 0OKa3bIBACT MHGOPMAIMOHHYIO TIOANEPXKKY B PELIEHHH 3a/1at, BOSHUKAIOIINX B TPOIECCE UX YUeOHO,
camo00pa3oBaTeIBHON U JOCYTOBOH NEATENBHOCTH;
3.4.ocymecrensget nupdhepeHInpoBaHHOE OHOTHMOTEYHO-UHPOPMAIIMOHHOE 00CTY )KUBAHHE
MearornIeckuX paboTHUKOB!
-BBISIBIISIET HH(POPMAIIMOHHBIC TOTPEOHOCTH M YAOBIETBOPSIET 3alIPOCHI, CBA3aHHBIE ¢ 00YyUEHHEM,
BOCTTUTAHUEM U 3JI0POBBEM JETEH;
-BBISIBIISICT HHGOPMAIIMOHHBIE TTOTPEOHOCTH W YOBIETBOPSET 3aPOChl B 0OJIACTH MENATOTHYECKUX
WHHOBAIMHI M HOBBIX TEXHOJIOTHH;
-co3maeT GaHK Meqaroruyeckoi nHGOpPMaIH KaKk OCHOBBI eIHHON MH(MOPMALNOHHOH Ty XKOBI
00111€00pa30BaATENBHOIO YIPEHKACHHS, OCYIIECTRIISICT HAKOTUTCHHE, CUCTEMATH3AINIO HH(BOPMAIUHN 110
IpeIMeTaM, paziesiaM i TEMaMm;
3.5.0ocywectsnset nuddepenuupoBanHoe GNONTNOTETHO-UH(BOPMALTMOHHOE 00CIy KUBAHNE
poauTenelt (WHBIX 3aKOHHBIX MTPeACTaBUTENeH) 00yHaroUInXCs:
- YIOBJIETBOPSAET 3alPOCHI IT0JIb30BaTeNell 1 HHGOPMUPYET O HOBBIX MOCTYIUIEHHAX B OMONMHOTEKY:;
- KOHCYJIBTHPYET MO BOMIPOCAM OpraHM3auud CEMEHHOTO YTSHMS, 3HaKOMUT ¢ WHGOPMANNEH 1o
BOCITHTAHHIO JETEH;
- KOHCYJTBTUPYET MO BOITpOcaM yUeOHBIX U3MaHUH [T 00yqarouinxcs.
4. Oprasuszauus gesiTeJJbHOCTH OHO/THOTEKH
4.1 Hanuune yKOMTIIEKTOBAHHON OUOMHOTEKH B 00111C00pa30oBATENBHOM YUPEXKACHHN 00513 TENBHO.
4.2.CtpykTypa OMOIHOTEKH BKIFOUAET TPAIWIMOHHBIE OTACIBI (AOOHEMEHT, YATATBHEIN 3all).
4.3 . bubmuoreuHo-nHGOPMAITHOHHOE O0CTYKHBAHHUE OCYIIIECTBIISIETCST B COOTBETCTBUM C yUEOHBIM U
BOCITATATENILHBIM TUIAHAMH [IIKOJTBI, TPOTpaMMaMHU, TPOEKTaMH W MIJTAaHOM paboThl LIKOJIBHON
OUOITNOTEKH,
4.4 11Ixona co3aeT yCIOBUS TS COXPAHHOCTH UMYLIECTBA ONOIHOTEKH.
4.5.0TBETCTBEHHOCTH 3@ CHCTEMATHYHOCTD M KAYECTBO KOMIUIEKTOBAHNS OCHOBHOTO (pOHMA
H6UOITHOTEKH, KOMIUICKTOBaHHEe yueOHOTo oHIa B COOTBETCTBUU ¢ (e/lepaNbHbIMU MTEPEUHIMU
y4COHUKOB U y4eOHO-METOTHICCKIX W3NAHWH, CO3aHNe HEOOXOIMMBIX YCIIOBHH MUl AEATENLHOCTH
OMOIMOTEKH HECET QUPEKTOP TIKOJBI B COOTBETCTBUH € YCTaBOM IIIKOJIBL
4.6. Pexxum paboTh! MIKOTHHONM OUOIIMOTEKH ONpenessseTcs 3aBeyFOIIHM OUOIMOTEKOH B
COOTBETCTBMH C TIPABWIIAMH BHYTPEHHETO pactopsaka ob1ieodpazoBarelbHOro yupexacrus. [lpn
OTIpENICIICHUU peXxuMa padoThl OUOTHOTEKH MTPelyCMaTPUBAETCS BBIIETIEHNE!
- JIByX 4acoB pabouero BpeMeHH ¢:K¢THEBHO Ha BBITIOJIHEHNC BHYTPUONOIMOTEUHOH paboTs;
- OJIHOTO pa3a B MECSI[ — CAHWTAPHOTO JHS, B KOTOPBIH 00CITYy)XMBAHNUC MOTB30BATEIEH HE
TIPOU3BOIHTCST;
- HE MEHee OTHOTO pasa B MECSIl — METOAMUECKOrO JIHS.
5. ¥Ynpasuefiue,



5.1.VupasieHne mKoIbHON OHOMHOTEKONH OCYIECTRIIACTCSA B COOTBETCTBUM € 3aKOHOAATEIBCTBOM
Poccuitckoit ®enepanun, cydbektos Poccuifckoit enepanim i yecrasom MBOY COII Ne29 .
Biranmnkaskasa.
5.2.06mee pyKOBOACTBO ACATCIBHOCTEIO MKOIBHOH OMOIHOTEKH OCYIIECTBISICT 3aMECTUTEb
qupexktopa MBOY COILLL Ne29 r. Bnanukaskasa.
5.3 .PyKOBOJCTBO HIKOJIBHOM GHOMHOTEKOH OCYIIECTBISET OnOIMOTEKaph, KOTOPEIH HECET
OTBETCTBEHHOCTD B IpefiefaxX cBoek KoMIeTeHIMK repe/t obimecTsoM 1 aupektopor MBOY COIIL
No29 r. Braankaskaza, 0OydatomUMUCs, HX POIUTENSIMA (WHBIMY 3aKOHHBIMU TIPEACTABUTENAMMN) 34
OPTaHU3AMIO ¥ PE3YIBTATHI AEITCIBHOCTH IIKOJIBHON OHOIMOTCKH B COOTRETCTBHH C
(QYHKIHOHATEHEIMH 00S3aHHOCTSIMH, TIPETYCMOTPERHEIMU KBATH(PUKAIIMOHHBIMA TPEOOBAHNSIMA,
TPYHOBBIM JOTOBOPOM M yCTaBOM 001e06pasoBaTebHOro yupesxaeHus. Pabornukn 6nbimorek
MOTYT OCYIIECTBIIATE MEIArOTHYECKYIO AeSTeNBHOCT. CoBMeIenne OubamoTeYHO-
THQOPMALMOHHOM ¥ TTeIarornyecKoN eI TEBHOCTH OCYIIECTBIIAETCs pabOTHUKOM OrbmoTexH
TOJTEKO Ha TOOPOROIBHONH OCHOBE.
6. IlpaBa u 06s13aHHOCTH OHONHOTEKH
6.1.PaboTHrky OMOIMOTEK UMEIOT T1PABO:

- CAMOCTOATENBHO BEIOHPATh QOPMBI, CPEACTBA ¥ METOIBI OMOTHOTEUHO-HHPOPMALTMOHHOTO 00CITY)KNBAHNS

00pa30BATENBLHOTO U BOCITHTATEIIBHOTO MTPOLECCOB B COOTBETCTBHY C UCISIMU U 33/1a4aMH, YKa3aHHBIMH B

yCTaBE TIKOBI U TOJOKEHHY O ITKOJIbHoN OnbiaroTexe;

- IPOBOJIMTE B YCTAHOBIEHHOM TMOPSIIKe (aKyTbTATHBHbIE 3aHATUS, YDOKU U KPYKKH OHOTHOTEUHO-

OubGimorpadrueckrX 3HaHWH 1 HHPOPMALMOHHOM KyJIbTYPBI;

- PEKOMEHJIOBATH MCTOUHWKY KOMIUTEKTOBaHUA HHGOPMALIMOHHBIX PECYPCOB;

- M3BIMATh U PEATH30BBIBATE JJOKYMEHTHI M3 (JOHIOB B COOTBETCTBHH ¢ MHCTPYKIIMEH 110 YUeTy

O6ubmoTeuHOTO (POHIA;

- OTIPENENSTh B COOTBETCTBHY C MTPABMJIAMH TTOIE30BAHUS IIKOIBEHOH OMONINOTEKOH, YTBEPKICHHBIMH

JIUPEKTOPOM IIKOJIBI, H TTO COTTACOBAHHIO C POAUTENNLCKMM KOMUTETOM BUIBI U pasMEphbl KOMIIEHCAUNH

yiep6a, HaHECEHHOTO [OJT30BATENIIMHU OUOITMOTEKH;

- OBITH PEACTABJIEHHBIMI K PA3THIHBIM HOpMaM MOOUIPCHUS,

6.2.PabotHukn OMGIHOTEK 0OSI3aHBbI:

- 06eCTIeunTh MOTH30BATENSIM BO3MOKHOCTE paboThl ¢ MHPOPMAIMOHHBIMI PeCypcaMn OUOIHOTEKH;

- TH(OPMHUPOBATH MOJL30BATEICH O BHIAX IPEAOCTABITIEMBIX OUONUOTEKOM yCiyT;

- 0BecITeunTh HayuHYIo0 OpraHn3atnio (JOHIOB ¥ KaTaJIoTOB;

- hopMHpoBaTE (GOHJIBI B COOTBETCTBHUM ¢ yTBEPXKICHHBIME (QeIepanbHbIMU MEPEUHIMHU yUeOHBIX M3AaHNUH,

00pa3oBaTeNLHBIME TTPOTPAMMAaMH LIKOJbL, HHTEPECAMH, TTOTPEOHOCTSIMH U 3AITPOCAMHE BCEX

MePEYNCICHHBIX BHIIIE KATErOpHi MOIb30BaTENEH;

- COBEPUIEHCTBOBATH HH(POPMAIHOHHO-O1OIHOrpaduIeckoe U GUONMOTEUHOE 00CITyKHBAHNE

T10JIb30BAaTENCH;

- obecmeunBaTh pesKiM paboTh! KOJIBHON OUOIIHOTEKH;

- OTUUTBIBATLCS B YCTAHOBJICHHOM TTOPSIAKE TIEPEA IMPEKTOPOM LIKOJIBI,

- TOBBIIATH KBATA(PUKALHIO.

7. TIpaBa v 06s13aHHOCTH MOJIL30BaTe/ el OubIHOTEKH
7.1. Tonp3oBarenu 6UOIMOTEKN UMEIOT TIPABO:

- IOy |aTh MOMHYIO HHGOPMAIIHIO 0 cocTaBe OUOIMOTEUHOTO (POHNA, MHDOPMAIIMOHHBIX pecypeax 1

TPEOCTABISIEMBIX ONOIMOTEKOH yenyrax;

- TI0JIB30BATRLCA CIIPABOYHO-OUOIHOrpadueckM anmaparom OHOIHOTEKH;

- TIOJTy4aTh KOHCYJIBTAIMOHHYIO TIOMOIIB B TOMCKE U BEIOOPE NCTOYHUKOB HH(OpMaIWy;

- TIOJIy4aTh BO BpEMEHHOE MONTB30BaHKEe Ha aOOHEMEHTE ¥ B UMTAIbHOM 3aJT¢ TICYATHBIC W3aHusI ¥ ApyTHe

UCTOYHUKY WHOPMaLUN;

- IPOJUIEBATE CPOK TIOJIL30BAHUS TOKYMEHTAMH,

- TTONTyHaTh TEMaTHYeCKHe, Gakrorpabteckue, yTouHsomne 1 OubnmorpaguaecKue CripaBKi Ha OCHOBE

¢donna GUbINOTEKN;

- y4acTBOBATH B MEPOTIPHSITHSIX, TPOBOJAUMBIX OUOIMOTEKOMH;

- obpamarhsest I PaspelieHnst KOHPIUKTHOR CUTYalluy K IHPEKTOPY IIKOJTBL.

7.2 ITonb3oBaTeny LIKONMBbHOM OWOMHoTeKH 00sI3aHBbL:
- coBmoNATE TpaBwiIa MOTb30BaHMS! ITKOIBHON OMOTHOTEKOMH;
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- 6EepEeKHO OTHOCUTECS K TPON3BE/ICHUSIM MTeYaTH (HE BBIPHIBAThH, HE 3aru0aTh CTPAHHMLL, HE IENATh B KHUTAX

TOIYEPKUBAHUS, TOMETKHU ), HHBIM TOKYMEHTaM Ha Pa3lIHdHBIX HOCUTEIAX, 000pyI0BaHHUI0, HHBECHTAPIO,

- IOLICP)KUBATH MTOPSIIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM NOCTYIEC OMOIMOTEKH, PACITONOKEHUS

KapTOYeK B KaTAJIOrax M KapToTeKax;

- MOJTL30BATHCS IIEHHBIMHU M CIIPABOYHBIMH JOKYMEHTaMHU TOJIBKO B IIOMEILEHUU ONOIIHOTEKH;

- yOCUTEHCS TIPH TTOJTYYSHUH TOKYMEHTOB B OTCYTCTBUH N€()EKTOB, a IPU OOHAPYKEHUH

nponHpOPMUPOBATE 00 3TOM padoTHrKa 6nboTeKn. OTBETCTBEHHOCTH 32 O0OHAPYKEHHBIE IEQEKTE B

C/laBaeMbIX JOKYMEHTaX HECET IOCICIHUHN OTB30BATENb;

-pacITUCBIBATHCS B YUTATECITIHCKOM QOPMYITAPE 38 KaXKIbIH TOTYIEHHBIH TOKYMEHT (MCKIIHOYEHHUE:

obOyJarotrecs 1-bIX KIIAcCOB);

- BO3BpAIIATh TOKYMEHTHI B IIKOJIBHYIO OMOIIMOTEKY B YCTAHOBIIEHHLIE CPOKH;

-3aMEHSITEL JIOKYMEHTHI [ITKOTbHOY OMOIMOTEKH B CITyHae WX YTPaThl WM ITOPYH MM PaBHOLEHHBIMH, JTHOO

KOMTTIEHCUPOBATH yIepd B pazMepe, yCTAaHOBJICHHOM IIPaBHIJIaMH TTOTE30BaHWSI HIKOIBHON OUOIMOTEKOH;

-ITOJAHOCTHIO PACCUNTATRCS € MIKOJIBHONH OMOTMOTEKOH 10 HCTEUEHNU cpoKa 0OydeHHs WM paboThl B LIKOJIE.
7.3.ITopsnok mombp30BaHus INKOTBHONM OMOITHOTEKOI:

-3aITUCh B NITKOJIBHYIO OMOJIMOTEKY 00YJaOTXCsl IPOU3BOAUTCS TIO CIIMCOYHOMY COCTaBY Kacca,

MeTaTOTHYECKUX U WHBIX pPaOOTHHKORB TIIKOJIB - B UHAWBHIYATBHOM MOPSLIKE, POIUTENCH (MHBIX 3aKOHHBIX

IpeJICTaBUTENeH) 00yJalomnxcsl — 110 ACTIOPTY;

- IEPEPETHCTPALMS TTOTB30BATENEH IKONBHOH OUOITMOTEKH IPOU3BOUTCS €XKETOHO;

- IOKYMEHTOM, TIOATBEPKAAIOIIINM TIPABO IONE30BANUS GMOIMOTEKOMH, ABISETCS  YHTATELCKHIL

hopmysip;

- YUTATENLCKUH GOpMYIIIp GUKCUPYET NATY BBIIAYH MOJIE30BATENNO IOKYMEHTOB U3 (hoHaa ONOIMOTEKH 1

WX BO3BpAIIECHUS B OHOIHOTEKY.

7.3.1.11ops ok monb30BanusT a0OHEMEHTOM:

- TIOTB30BATENTH UMEIOT TIPABO TTOJIYYHTH Ha JJOM M3 MHOTOTOMHBIX U3AaHWH He 60jee ABYX TOKYMEHTOB

OJIHOBPEMEHHO;

MaKCHUMAanbHEIC CPOKH MOTB30BAHUS JOKYMEHTAMH: -

yueOHWKH, yueOHbIe TOcOOUST — yueOHBIH ro;

-HAYYHO-TIOTYISpHAS, TO3HaBaTeTbHas, XyI0)KECTBEHHAS TuTepaTypa — 14 nHel;

- IEPUOAVYECKUE U3AAHUS, U3TaHNs TTOBBILIEHHOIO clipoca — 7 IHEH;

- TOJTB30BATENTM MOTYT MPOJUTHTH CPOK TIOTB30BAHUS JIOKYMEHTAMHU, €CIIN HA HUX OTCYTCTBYET CIIPOC CO

CTOPOHBI IPYTHX TOJTh30BATEIEH.

7.3.2.11opaok MONB30BaHMUS YUTAITEHBIM 3aJI0M:

- TOKYMEHTBI, IPeIHA3HAUCHHBIE 1711 paGOTHI B YHTAILHOM 3aJle, Ha [IOM HE BBIIAIOTCH;

- YHIIMKIIOTICINH, CTIPABOUHUKH, PEAKUE, LICHHBIC U UMEIOLINECS B €ANHCTBEHHOM 3K3EMIUTIPE JOKYMEHTHI

BBIJAIOTCS TOJBKO ISl pabOThI B HUTAILHOM 3all€.

7.3.3.11lopstioK pabOTHI ¢ KOMITBEOTEPOM, PACTIONIOKEHHBIM B OMOITHOTEKE:

- paboTa ¢ KOMIIBEOTEPOM YYaCTHHKOB 00pa30BaTeIbHOIO TIpoliecca MPOU3BOIUTCS 110 rpadHKy,

YTBEPHKJACHHOMY PYKOBOJIHTEIIEM YUPEXKJIEHWS A B TPUCYTCTBUU COTPYAHUKA OHOJIMOTEKH;

- paspeuraeTcs paboTa 3a OJHUM TIEPCOHATBHBIM KOMITBIOTEPOM HE 60J1ee IBYX UENTOBEK OJHOBPEMEHHO.



